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ANNUAL PERFORMANCE APPRAISAL REPORT (APAR)

T : ¢ (@it rfermmnToT )

Group: A (Technical Officers)

fMIT / ST / S TS
Department/Section/Unit :
s kil T B eaid Safy
Period of Assessment from to

Part-IPERSONAL DATA
W/W/Wﬁm_mwmwm,mﬂqﬁuﬁﬁﬁmﬁnmﬁ

Hefra Raek e 3 ura & )

(To be filled by the Administrative section concerned of the Ministry/Department/Office, in its absence, Reporting

1.1 JfTBRT BT A9 UG IIHE IS

Name of officer & present designation :

1.2 a1 § SRIVMR U B P dRIG -

Date of joining the service :

1.3 o fafer -
Date of Birth :

officer to get it from officer reported upon)

1.4 TOEE IS | AR Fgfa & IR

Date of continuous appointment to present grade :

1.5 A Ug IR SH TR d41d Bl dRIg -

Present post and date of posting thereto :

Date: Grade:

1.6 YS! I IFJUReIT & Bl AHAf gl & BRI

Period of discontinuity from duty: On account of leave :

Uf3eTor / 3 ARG BRI B BRI
On account of / Training other official Assignments

HerH ARHRT DI Yd Wipfa & 971 S 4 Jgulkerd A o gt
e

Total Number of days absent from duty without prior permission of
competent authority
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1.7 Jeifore Td AreaTRie IFIAI -

Academic and professional Qualifications :

1.8 T AT ST/ SISttt /3= st vt / fa=am
I wefda 27
Whether belong to SC/ST/OBC/PH Community

1.9 Iiddeia / fa<er ufneor /gt argashHl § AN o
3R VT AT NEAN U HR AT STHBR:

Inland/Foreign Training/Refresher Courses participated and
Professional qualification attained :

1.10 AATS BRI BT BATRIT /FedT /ST faqria o

Fellowship/Membership of Professional Bodies/:
Departmental Exam qualified

1.11 d€ H JaHIS U ¢
Pay in the band + Grade Pay :
1.12 RAIFET, gaRieror SRy qo WhR B Tl BRI & fdaror :

Details of the Reporting, Reviewing Officer and Accepting Authorities :

Rarfér a9 Y IR YA Rare &1 arafer

Channel of Reporting Name and Designation Period covered in the year

RAIFET Uy 1
Reporting Authority 1

Rarfér weary 2
Reporting Authority 2

R weary 3
Reporting Authority 3

GeARIEToT UTfeeh

Reviewing Authority

HIpREBAT UTEHNT
Accepting Authority

TS BieW § § T BRI ST el P TR B

Information furnished against each column is as per records.

AP B BXATER

Signature of the Officer
JMTBRT BT AT Lo

AT—1. [T TESHN SUAE IR | g@ gHRkea & & affe e e qeied uftaed o fadr €

ART $T IS W e Giell T8l BIgT 717 8 |

Note :-1. Before providing information it may please be ensured that no columnis
left blank in any part of the APAR.

2 YIS B I, AT I UFG T SUINT {HAT o T 2 |

C. Separate sheets may be used, if needed.

\
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qrer — 1
Part-1l

T 3 oy w—eaia

SELF APPRAISAL FOR THE YEAR

Rl fSaRr gRT ¥RT SIM0)
(To be filled up by the Officer reported upon)
(@uaT wfafedi &1 W’ | Ugd fgaell &I &9 ¥ Ug o |)
(Please read carefully the instructions before filling the entries)
1. & T sdal o e faavor @ @ifdean 200 el H)
Brief description of duties of post : (Limited to 200 words)

2. 3mua grT e fory feiRa o fuiRa 5 W sl & @ew /S /&g &1 uRATe /a3 a1 ey
wY Y TS—aF WAMHDBAr & MR TR g7 3R YD e q 39 Iualiey aary | (SSTERVT & oIy 3fTde
9T & forg arfifes & o), afe @ 2
Please specify targets / objectives / goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target (Example: Annual Action Plan for your Division), if applicable.

e /I /Y USRI

Targets / Objectives / Goals Achievements
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3. (@ )szﬁaﬁmwa@/m/eﬁﬁaﬁmﬁﬁmaﬂﬂéﬂﬁm@amHi%am
B W F BIS ST 3 & & A G SHDT Feold BN |
(A) Please state briefly, the shortfalls with reference to the targets / objectives / goals referred to
in item 2. Please specify constraints, if any, in achieving the targets.

(@) HUAT 99 HRT BT W oo B T BT Md Iufrr & & 3R I 1 ARTEE &7 Y
Seold BN |

(B) Please also indicate items in which there have been significantly higher achievements and
your contribution thereto,

4, | W N e /IR ST Jarsit § GUR | U1 oAl g | |
Improvement of patient care/Non patient Care services in the Institute. Please provide suggestion
as the case may be.
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5. FUAl IcoRd BN P RIT Yaall dolvek 9¥ Bl fedl FURT fdavoll FgiRa aRikg sid dover 99 |
IR 9§ BT 31 AR b o BT o1 T8 off | fe & ar fJa=ol S e @ aNRg €1 I |

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31st January of the year following the calendar year. If
not, the date of filing the return should be given.

6. ®rd # 9mem vd gema If HE 7 v

work hindrance & suggestion, if any.

I / Place:
faTi® / Date:
Rarele= AIfSer & sxdRR

Signature of the Officer reported upon
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HIT — I
Part — IlI
Teie (ROfET S gRT =T Q)
APPRAISAL (To be filled by the Reporting Officer)

L T 9T || # o <1 aret BRI §RT bl T [—q™Ihd & A1l Ufidad AfEeRI F8qd o7
afg 81 a1 STEHdl Ud deara=l SR B IR & ScetRad & |
Does the Reporting Officer agree with self-appraisal of the officer reported upon as mentioned in
Part-11? If not, the extent of disagreement and reasons thereof.

[

2. mﬁﬁﬁmﬁqmm

Assessment of Work Output

GRATHD IHTHRT BT FEROT 1—10 B UAF UR RUITET Tor goieror urierel gRT fbar ST & | Siel 1
Jgd HH Ao BT TAT 10 ITAqH SN BT Foold BRAT | (SH ATT BT ARIDB 40% B

(Numerical grading is to be assigned by Reporting and Reviewing Authorities on a scale of 1-10, where 1
refers to the lowest and 10 to the highest grade. (Weightage to this Section would be 40 percent).

. ARSI YTy
o % - RANFET TR | qdieror oifrer| B SmERR
Sl- ltems Reporting Reviewing Initial of
No. Authority Authority Reviewing
Authority

Jrdfed favy @ smaR W fAfra
BRI /Y T B DI YR A |
Accomplishment of planned work/
work allotted as per subject allotted

(i)

T B T BRI BT Joran
Quality of output

(iii) | faeervocH® AT
Analytical ability
(iv) | fFroarfed srireRer Bl / Sruferd B

DI GRT HIAT
Accomplishment of exceptional
work /unforeseen tasks performed

B fwEE w9y 9T (Q)
Overall Grading on ‘Work Output’ (A)

RTHYT UTST BT 9RIH 40%
[ 74 X 0.4] (@rgeria | o)

40% weight age of overall Grading
Formula: [A/4 X 0.4] (See Annexure-I)
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fdrra farvamil &1 qeaidd,/ Assessment of Personal Attributes
ARITHSD B0 BT RO 1—10 & YA R RUIFET WieeR g1 fhar S & | 18l 1 | &4 =iofl &1

TAT 10 Seaad vl HT Ieekg HRAT & | (S | BT ARISG 30% BI)

(Numerical grading is to be assigned by Reporting Authorities on a scale of 1-10, where 1 refers to the
lowest and 10 to the highest grade. (Weightage to this Section would be 30 percent).

Maintenance of Discipline

: o RGN &
—_— . o — ey | 3T
Sl i Reportin gq?::awviewing STERER
Items porting . Initial of Reviewing
No. Authority Authority Authority
() | ®r & ufey e/ Attitude to work
(i) | RER @1 aF
Sense of responsibility
(i) | ST BT UTTH

JAYTIT DIeerag /Communication skills

ﬁqa qor/ Leadership qualities

EH 91T | BRI B DT AT

Capacity to work in team spirit

| ARV BT ARV PR DI T /

Capacity to adhere to time-schedule

(vii)

TRER AT Heeg
Inter-personal relations

(ix)

T Bfd ud afdaa
Overall bearing and personality

fgara faeyart W™ A7 T (@)

Overall Grading on Personal Attributes (B)

AT AT BT 9RIB 30%
B
g3: [ 19 X 0.3] (e ia | <)
30% weight age of overall Grading
Formula: [ ®/9 X 0.3] (See Annexure-I)

BTATHD eI BT FedihT

Assessment of Functional Competency

HTHAS IHTHROT BT IR 1—10 & TH ) RAifdT wifdadrt g1 far Sier 21 g8 1 999 &F 9o
BT AT 10 Seaad S0l BT Seolkd Rl 2 | (S AT Bl UKD 30% BN
(Numerical grading is to be assigned by Reporting Authorities on a scale of 1-10, where 1 refers to
the lowest and 10 to the highest grade. (Weightage to this Section would be 30 percent).

DI TFHRI AR I YAl WA F AN
B B DI

Knowledge of Rules/ Regulations /
Procedures in the area of function
and ability to apply them effectively.

. ¥ : RATET TR | gerdieror sRrersy gerT T
S i ) &TOT T D ATEER
' ltems Reporting Reviewing Initial of Reviewing
No. Authority Authority Authority
() | o e # forger/fafraer / afsane

(if)

ATSTHT DT oI Aaell emar
Strategic planning ability

(iii)

ot o9 @1 JrEIar

Decision making ability

(iv)

NAHGY &HAT
Coordination ability
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(v) | 3Ry dHaiRal @1 URd vd fasRid
PR DY AT
Ability to motivate and develop
subordinates

(vi) | gga /Initiative

HRATHD AT & JeAid d FAT ST (3H)
Overall Grading on 'Functional
Competency' (C)

AT UTST BT 9IRS 30%

3 [l6 X 0.3]  @rers | <)

30% weight age of overall Grading
Formula: [C/G X 0.3] (See Annexure-I)

SATERY & 7 q8R (SEl W dr) 2@)
Relations with the public (wherever applicable).

(SFIRATIRYT Bl STaeddarsll & IRl & Faig H ARSI B ufdfhar R Huar euol <)

(Please comment on the officer’s accessibility to the public and responsiveness to their needs)

T ST/ AT ST, PHAGAR a7 & Afqadl [ Az |afaferd 8 & e ud axev & dde
| gTfT

Effectiveness in the development and Protection of weaker section including women and persons
belonging to Scheduled Castes / Scheduled Tribes :

a. YT ST/ STggfaa SToffd, SR v fdadl = afgarg affaferd 8 & ufa gasr
Attitude towards weaker section including women and persons belonging to Scheduled Castes /

C. YfIa i /gfaa Suiid, Gk 9 & aafaqal s afge] affaa 81 & ufa = ghfea &=
AT S YT IITART TR @RT TF UHATEAT DBIRATS BRA BT AL

Ability to take quick and effective Action to prevent and quell atrocities & ensure justice to
weaker section including women and persons belonging to Scheduled Castes / Scheduled Tribes

*(@adr U9 ARBIRGl B AEel H WRT MY S8l R ARG STRYfad S /AgRIed SIS, SHR av @
fyal e afearg afffera 81 & e 1d S9a gRem ¥ 9dfd &1 <wd 2 aft a8 fedt aiffier wm ey
T2 BT 8 A1 Bl H JATAR SR & Y )

*(to be filled in only in the case of officers dealing with development and protection of weaker section
including women and persons belonging to Scheduled Castes / Scheduled Tribes. Where the
column is not applicable in the case of any officer, it may be so stated against the column.)
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7. ufderor / Training.
(@A AR & gy T B aaael § wfdw & fog &R guR U@ gfg R @ g 9 Swe gl & forg
famIRer &)

(Please give recommendations for training with a view to future improving the effectiveness and
capabilities to the officer).

8. wreg 3 Refa /State of Health

I (Guar e o wwafer w fewrft §) /Integrity (Please comment on the integrity of the Officer)

10. RuiféT afderr grT Sfderr @) favivdiel &r 99y faavor g8 amed &5 Ud o5 araed e, STATRoT

ST, TSI JHAdIA Td HHGIR a1 & YT GRS 81| (¥ 100 &l H)
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strength and lesser strength, extraordinary achievements, significant
failures and attitude towards weaker sections.

11.  vfdded & 91l & Es 1 3R W 9 vd wWrs |9 # fau 7w
IRIG & AR W FHol AATH FATHS JTST | S
Overall numerical Grading on the basis of |

weightage given in Section A, B and C
in Part-lIl of the Report.

RaifeT e & swmer
Signature of the Reporting Officer
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M W 31eR
Name in Block Letters: ........coovveeiiii.

YETH:
Designation: ..........ccooiiii i

yferdes &1 srafdr #:

HRT— IV
Part- IV

1.

E;Nl&TUT PR B am:glaa
REMARKS OF REVIEWING OFFICER

GRIETOT JMEBRT & el HaT dbret

Length of service under the Reviewing Officer

R AY R —3 & T SR o A= on & wdg § Ruif Affer) gRr 6 T Jeuied | d8ad ©
? e ag RUIfT AEBRI gRT (6 TR ARATHS JeAd I FeAd T8l @ dl HUAT AT JAid -3 H
R T WM W sifhd X MR @ TE ufaficdl wR ameeR W |

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and the various attributes in Part-1l1? In case you do not agree with any of the
numerical assessments of attributes, please record your assessment in the column
provided for you in Part-11l and Initial your entries.

5 3 g Tel, § FeAq 7ol g | 37 U Hedidhd |NT —3 H
f;es T?;i‘ Sifbe e 3|

' ' No, | do not agree. | have recorded my

assessment in Part-lll.

(@ 9 BF @1 Reafd § &9 &1 e &)
(Please strike out whichever is not applicable)

=1 |7a M @1 Reafd 3 IAST [9aRor <d 8 BRI 9 |
In case of difference of opinion, please give details and reasons for the same.

10/12




4, ROfET AR & sfidwed W 313 fewol | afe & |
Comments, if any, on the Pen picture written by the Reporting Officer.

5 yfgded & AT—IIl & W< 2, 3 U9 4 H foU

Y ARIB & AR TR Hel HAThY A&THD UTST |

Overall numerical grading on the basis of

weightage given in para 2, 3 |

and 4 in Part Il of the Report. I T
TRIET AP & SRR

Signature of the Reviewing Officer
A T AR H:
Name in Block Letters: .....cccoviiiiieiiii e,
Uq-M™:

DeSIgNatioN: .uiiiiiie i errn——————

ufdaeT & safy

R H el TR & TRIER
Signature of Accepting Authority

M W IR A
Name in Block Letters: ......ccecviviivevnnnnn..

REGIGE
Designation: ........c.cociiiiiiiiiiiiiiis
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g d-1 / Annexure-|

it S e qeaied RAE & G@es I 3 W M @ dey ¥ fmnfady
Guidelines regarding filling up of APAR with numerical grading

(i) e PRI fFraes qeaied RUC @& 9&l & gaia W9 <d gV agrgdd Ud e
d ¥R WY |
The columns in the APAR should be filled with due care and attention and after
devoting adequate time.

(i) =TT aem @ O ® 5 (GR Iuafyr a1 gl & 9eg fau oM el 9of 3)
U S a1l T I 1 A1 2 BT ARBNT F hear @I faffde wvad gu wat|
W W =R WA SERT SY 3R 31 1 RS 9—10 & WA IS Bl IMUTBRI & B
e &1 fafafde a=d gy Wi wu 9 IEfd SErr Se | IS 1-2 a7 9-10 Bl
fay o= & F9rEr B & Bl € afe I I Ry ) 9 7 @) s Refa # erer gam
@1 3Mawadhdr & | RUIFET e iR AHier USRI 31U el S = dTel Hisal
PN P aR<IAD &HARI BT TEAT DI 419 H W 8 8 IfbI IS < |
It is expected that any grading of 1 or 2 (against work output or attributes or
overall grade) would be adequately justified in the pen- picture by way of
specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be
rare occurrences and hence the need to justify them. In awarding a numerical
grade the reporting and reviewing authorities should rate the officer against a
larger population of his/her peers that may be currently working under them.

(i) 9 @RI Awred geaiea RuE # 8 3R 10 & 49 & Us & "Scpe” AMT SIQI
IR YT/ GAlgg B & Igaed A UIId IO & fog Ts 9 f&am Sy |
APARs graded between 8 and 10 will be rated as 'outstanding’ and will be given
a score of 9 for the purpose of calculating average scores for empanelment/
promotion.

(iv) af¥e @RI e Jeaidd Rue 4 6 3R 8 & drd IS &I “Igd 36T A S
IR & foy Ui 7 f&ar e |
APARSs graded between 6 and short of 8 will be rated as ’'very good' and will be
given a score of 7.

v) af¥e SR FEed qedied RUiE § 4 iR 6 @ 419 IS B “IA<BT AMT QI AR
9% foIg UTwiics 5 & SR |
APARs graded between 4 and 6 short of 6 will be rated as 'good' and given a
score of 5.

(vi) af¥e s fFwred qeaies RuE 3 4 9 <1 QY S arel I8 &I SIRT AT ST |

APARs graded below 4 will be given a score of zero.

[G.I., Deptt. of Per. & Trg., O.M. No. 21011/1/2005-Estt. (A) (Pt-11) dated 23" July, 2009]
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